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Metavision Institute Pty Ltd 
A.C.N 102 838 844 
  

Conferral of Awards & Graduation 
Policy 
Purpose 
This policy outlines Metavision Institute’s quality assurance requirements for the conferral of awards 
and documentation of student results. The policy ensures the integrity of Metavision Institute’s awards 
and that completing students have met all course requirements prior to the conferral of awards. 

Scope 
This policy applies to all qualifications and awards offered and conferred by Metavision Institute. 

Relevant TEQSA Threshold Standards 
This policy aligns with the requirements of sections: 

Related HESF Domain Section Standard 
Domain 1: Student Participation and 
Attainment 

1.5  Qualifications and Certification  

Domain 6: Governance and 
Accountability 

6.1, 6.2 Corporate Governance, Corporate Monitoring 
and Accountability 

 

1. Policy Principles 
The following principles underpin this policy: 

1.1 Metavision Institute awards qualifications only when a training course leads to the award of 
that qualification and all of the academic requirements of the course and institutional 
obligations have been met. 

1.2 Metavision Institute issues graduates with authorised certification documentation, including 
testamurs, records of results and statements of results. 

1.3 No award or qualification shall be advertised, offered, or conferred by Metavision Institute 
unless it has received formal approval from TEQSA. 

1.4 Metavision Institute ensures that all certification documentation for all accredited qualifications 
adheres strictly to the mandatory marking and identification requirements of the AQF 
Qualifications Issuance Policy. 

1.5 Metavision Institute ensures its certification documentation is readily distinguishable and is 
protected against fraudulent use or reproduction by using printers’ paper watermarked with 
the Metavision Institute design. 

1.6 Students who complete one or more units of study that do not lead to the award of a 
qualification may request a statement of results for the units of study they have undertaken. 
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2. Implementation 
2.1 The Dean assesses the eligibility of students to graduate from Metavision Institute’s courses. 

Students are eligible to graduate when they have met all course and institutional 
requirements. 

2.2 Eligible graduands will receive testamurs and a Record of Results on completion of their 
enrolled course. 

2.3 Students who withdraw from their studies prior to completing their course may request for a 
Statement of Results. 

2.4 The list of graduating students is submitted to the Academic Board at the end of the second 
semester in each calendar year. The Academic Board confirms that the nominated students 
have met all academic and institutional requirements and are eligible for graduation on the 
recommendation of the Dean. 

2.5 The Chair of the Academic Board submits the list of graduating students to the Governance 
Board and confirms that the students have met all course and institutional requirements and 
are eligible for graduation. The Governance Board approves the graduating students. The 
Chair of the Governance Board signs the testamurs of confirmed graduands. 

2.6 If a student has been assessed by the Dean as not eligible to graduate, the student may lodge 
an appeal or complaint in accordance with Metavision Institute’s Student Grievance 
Complaints and Appeal Policy (Academic) for a review of the decision. Metavision Institute 
aims to undertake the review within 20 working days of the request being received. The 
reasons for the review decision will be communicated to the student in writing. 

2.7 Metavision support staff will communicate formally with confirmed graduands regarding 
Metavision Institute’s arrangements for the graduation ceremony. This communication 
includes the academic award and record of results to be provided to graduands and details of 
the graduation ceremony, including date, location, dress requirements, and guests. As award 
conferral is public information, Metavision Institute may publish graduates' names, awards 
conferred and conferral dates. 

2.8 Confirmed graduands may elect to graduate in absentia. Award documentation will be mailed 
to such graduates following the graduation ceremony by registered post. 

2.9 Qualification Progression and Rescission 

2.9.1 In cases where a student progresses from a Graduate Diploma to a Master's degree 
within the same field of study, the Graduate Diploma will not be automatically 
rescinded. The student will retain both qualifications unless they elect to rescind the 
Graduate Diploma in writing. 

2.9.2 Metavision Institute may withdraw or revoke any award that has been issued in error, 
to maintain the integrity of Metavision Institute’s awards and accrediting bodies in 
Australia. 

2.9.3 Metavision Institute may withdraw or revoke any award where a student is found to 
have committed academic misconduct after the issuance of the award, following a full 
and comprehensive investigation. 

2.9.4 In such an event, Metavision Institute will formally communicate the reason for the 
withdrawal or revocation in writing, and arrange for the return of the award 
documentation. A clear record of the rescission, including the reasons and supporting 
evidence, shall be maintained by the Metavision Institute. 

2.10 Posthumous Awards 
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2.10.1 In the event of the death of an enrolled student prior to the completion of their 
qualification, the Dean may recommend to the Academic Board the posthumous 
conferral of the qualification. 

2.10.2 Eligibility for a posthumous award requires that the student had demonstrated 
satisfactory academic progress and had completed a substantial portion of the course, 
generally understood to be at least two-thirds of the required coursework. 

2.10.3 The Dean will exercise discretion in these cases, considering the student's academic 
record and the likelihood of successful completion. Metavision Institute will engage 
with the student's family with sensitivity and respect, taking their wishes into account. 

2.11 Aegrotat Awards 

2.11.1 An aegrotat award may be granted to a student who is unable to complete the final 
assessment requirements of their qualification due to severe illness or other 
demonstrably extenuating circumstances beyond their control. 

2.11.2 To be eligible for an aegrotat award, a student must have completed at least two-
thirds of the course requirements and have demonstrated satisfactory academic 
progress. 

2.11.3 The student must provide valid medical documentation or other equivalent evidence, 
as determined by Metavision Institute, to support their claim of extenuating 
circumstances. 

2.11.4 The decision to grant an aegrotat award rests with the Academic Board and is made 
at its discretion. Aegrotat awards will be clearly designated as such on the student's 
Record of Results and Testamur. 

2.11.5 A student may request consideration for an aegrotat award by submitting a formal 
application, along with supporting documentation, to the Dean. 

2.11.6 A student may appeal the decision concerning their application for an aegrotat award 
in accordance with Metavision Institute's established appeals procedure. This right of 
appeal pertains solely to the student who has applied for the aegrotat award. 

2.12 Students with outstanding fees or other financial obligations to Metavision Institute will not be 
eligible to graduate or receive their testamur until all outstanding balances are settled. 

2.13 Testamur and Record of Results Inclusions 

2.13.1 All testamurs and statements of results will adhere to the requirements of the Higher 
Education Standards Framework (HESF) and include, but are not limited to, the 
student's full name as recorded on their official student record, the title of the 
qualification, the date of conferral, and the institution's official seal. 

2.13.2 Each testamur will be assigned a unique identification number for verification and 
record-keeping purposes, Metavision Institution's official seal, and the authorised AQF 
qualification statement or logo. 

2.14 If a testamur has been lost, damaged or destroyed, or if the student's name has changed, a 
replacement testamur may be issued. Prior to issuing a replacement, Metavision Institute 
requires the return of the original testamur, or a statutory declaration if lost or destroyed, and 
proof of name change if applicable. The wording of the replacement testamur indicates that it 
is a replacement. The replacement testamur is signed by the Chair of the Governance Board. 
An administrative fee will be charged to cover administrative costs in re-issuing the testamur. 
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2.15 Graduates are entitled to use the approved post-nominals associated with their conferred 
qualification, in accordance with established academic conventions. The specific post-
nominals for each qualification will be provided to graduates upon conferral. 

2.16 Metavision Institute maintains a register of all testamurs issued, and retains student results 
according to the Records Management Policy.  

3. Responsibilities 
3.1 Governance Board 

3.1.1 Confers Metavision Institute’s awards and qualifications 

3.1.2 Approves changes to the Policy  

3.2 Academic Board 

3.2.1 Confirms list of graduands 

3.2.2 Recommends list of graduands for approval by the Governance Board for conferral 

3.3 Dean  

3.3.1 Oversees policy implementation 

3.3.2 Assesses the eligibility of students to graduate  

3.3.3 Tables nominated graduand list to Academic Board for confirmation 

3.3.4 Communicate to approved graduands regarding their completion status and details 
of the graduation ceremony, and communicate with families of students eligible for 
posthumous awards regarding the conferral process and ceremony details. 

3.3.5 Recommend Aegrotat Awards to Academic Board  

Definitions 
Term Definition 

Award Refers to a formal recognition of completed studies, signifying that 
a person has met specific academic standards. 

Graduand A graduand is someone who has completed their degree 
requirements but has not yet received their qualification, typically 
conferred at a graduation ceremony. 

Graduation ceremony A graduation ceremony is a formal event that marks the completion 
of a course of study at an educational institution, where awards are 
officially conferred upon students who have met the necessary 
academic requirements. 

Qualifications in aegrotat Refers to the awarding of academic qualifications under special 
circumstances when a student is unable to complete their studies 
due to illness or other serious reasons. 

Record of Results The document issued by Metavision Institute on completion of the 
course that includes the full name of units undertaken, credit point 
weighting of units, the semester and year in which they were 
completed, credit granted, grades achieved for each unit and the 
grading key. 
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Statement of Results A statement that is issued when an individual has completed one 
or more accredited units, but not a full qualification. Also known as 
Statement of Attainment. 

Testamur The certificate issued by the authority of the Governance Board of 
Metavision Institute and presented to a graduate when a 
qualification is conferred. 

 

Related Documents 
Category Documents 

Framework Governance and Delegations Framework 

Policies Academic Integrity Policy 

 Records Management Policy 

 
Version Control 
Field Detail 

Document Title Conferral of Awards and Graduation Policy 

Approved by Academic Board 
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Date approved 10 March 2026 

Replaces Version No. v1.4 
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Custodian Dean 
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